Video Conference Request Form

Top of Form

Please note: CEIT Video Conference technology is available for interconnectivity between the New Westminster and David Lam campus. Connectivity to an external institution is not supported. 

Please allow 3 working days for processing. 
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	Requestor's Name
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Requestor's Email
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 Enter a valid email address. Example: name@company.com
Requestor's Local
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Requestor's Dept.
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Start Date and Time

[image: image9.png]



[image: image10.wmf]


[image: image11.wmf]


[image: image12.png]



[image: image13.wmf]

--


: 

[image: image14.wmf]

--


Meeting Length (hr and mins)
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Room # at NW
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-
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If Boardroom required, please include the event code (from your confirmation email).
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If you require Boardroom, and have not made a booking with Facilities, please contact by calling local 5613 or emailing roombookings_nw@douglas.bc.ca. Please book 30 minutes before and after the video conference for set-up and break-down.

Room # at DL
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DL

-
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2100


Comments: (Use if you require additional dates ie. April 6; May 5; June 2)
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	If this form does not address your requirement, and for general inquiries and service support, please contact our Help Desk.  


Bottom of Form

For general inquiries and service support, please contact our Help Desk.
(email: helpdesk@douglascollege.ca, or phone 604.527.5330) 
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