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Date:
September 2, 2008

From:
Elizabeth McCausland, Chair, Curriculum Committee

Re:
Curriculum Committee Meeting Dates and Submission Guidelines

To accommodate Education Council agenda deadlines, the Curriculum Committee will meet on the following dates for 2008-2009 (note that this is Wednesday in Fall, Tuesday in Winter):

September 3, 2008

October 8, 2008

November 5, 2008

December 3, 2008

January 6, 2009

February 3, 2009

March 3, 2009

April 7, 2009

April 28, 2009

June 2, 2009

Send your curriculum guidelines to Elizabeth McCausland in LLPA (NW 3300).  Please contact me at 5288 or mccauslande@douglas.bc.ca if you have any questions about your submission or the curriculum approval process.

All guidelines received by 9:00am on the above dates will be reviewed at that month’s Curriculum Committee meeting and submitted for approval by Education Council in the same month.  If absolutely necessary, I can usually work around these deadlines.  Please ask!

With your submission, please provide a contact name and local/e-mail so that I can contact you easily if there are any problems with submitted guidelines.  I make every attempt to resolve such problems without delaying Education Council approval.  

You should submit the original, signed course control sheets and curriculum guidelines for new or revised courses; for revised courses, please submit the old curriculum guidelines for comparison.  To speed our review, we appreciate a memo with a brief summary of changes (e.g. “minor wording changes to Section F” or “addition of Topic X to Course Content”).  Please double check for signatures on the course control sheet and the final page of the curriculum guidelines, which are often missing.
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