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DESCRIPTION:  
Articulation of all College approved credit courses is handled by the Registrar’s Office (Records) and facilitated by BC Transfer Guide.  BC Transfer Guide is the definitive authority on post-secondary transfer in British Columbia and is an initiative of the British Columbia Council on Admissions and Transfer (BCCAT), a government funded agency whose mandate is to facilitate admission, articulation and transfer arrangements among BC post-secondary institutions.
Each Faculty/Department develops, revises and reviews its own curriculum. 

New and revised curriculum guidelines sent forward by Faculty/Departments must follow a formal approval process as described in the Curriculum Development and Approval policy, a policy governed in part by the College and Institute Act (1966).  

STEPS:
1. The Registrar’s Office (Records) sends out all approved credit courses to BC Transfer Guide who in turn sends them to other BC post-secondary institutions for articulation.
2. BC Transfer Guide emails “TCES – Forwarded Notifications” of returned articulation agreements to the Registrar’s Office (Records), who in turn forwards them to the relevant Administrative Officer (or designate), who in turn forwards them (in GroupWise as an attachment) to the relevant Department Chairs for their information/records.
REFERENCES:

1. College and Institute Act (1966) http://www.qp.gov.bc.ca/statreg/stat/C/96052_01.htm
2. Curriculum Development and Revision Policy:  http://www.douglas.bc.ca/about/policies/edu/curr
3. BC Transfer Guide: www.bctransferguide.ca
ATTACHMENTS:
1. Sample email of “TCES – Forwarded Notification” (articulation agreement as forwarded by the Registrar’s Office/BC Transfer Guide)
CONTACTS:

1. Records Assistant (Transfer Credit)
